“Enhancing the Quality of Life in Allen County”

THANK YOU for your interest in the Allen County Police Reserve
Program!

This application package will guide you through the fiteps in our process and hopefully

answer some of your questions about the Reserves."Nisll meet the following requirements
to be considered for membership:

1) Be at least 21 years of age when accepted into theuesser

2) A United States citizen

3) Have a high school diploma or GED equivalent.

4) NO DUI (DWI) in the past 3 years or not more than faar lifetime.

5) Honorable discharge from military service if applicable.

6) NOT have been convicted of a felony.

7) NOT have been convicted of a firearms/weapons violation.

8) Provide proof of a physical from a physician within 90 dayacakptance.

You will need to complete each of the documents cordaméhis application package:

Application Worksheet — This lists the forms needed to process your request for
consideration of inclusion into our program. Befor@alfreview can be done, all of the listed
items MUST be available for review by our staff

Reserve Application — This form documents such items as your Personal kistor
Employment History, Military History & Status, etéill it out as completely as possible ashal
not omit any information When you have completed it, don’t forget to sigd date it.

Physical Fitness Standar ds — This package details the five areas of physical fitresting
you will be required to achieve upon entrance to the Acgddtralso shows the final ‘Exit

Standardsyou must meet in order to graduate. These standards have been established by the
Indiana Law Enforcement Academy (ILEA) and are utilibgdhe Reserves.

[ nvestigative Consent Form — This document is required by Federal Law (P.L. #91-505)

and allows us to review your background as you enter the\ReBeogram. Please remember to
include your Drivers License Number at the appropriateitmtatif you have an e-mail address,

please include that on the designated line.
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While this is the last document in this package — it iditeedocument we need to begin
processing your applicatiorOnce you've completed it, you can FAX it to us & nlamber

listed on the form or bring it out to the Training Gariny Tuesday evening between the hours
of 6PM and 9PM. Even if you are still gathering the otkguired documents, this form allows
us move ahead with your file.

NOTE: In addition to the documents and forms mentioned wialso be required to pass a
General Knowledge Tesh Personality Assessment Tastl an Oral Interviewvith one of the
Officers in Personnel. Normally these tests cataken on Tuesday nights starting at 6:30PM
and all three can be completed in a single evening ihgwe approximately 90 minutes
available. All three do NOT have to be taken at Hmeestime — however they must be
completed before a Police Background Check is initiaBmine scheduling time changes may
be made in order to accommodate candidates who are woaes on Tuesday evenings. You
should contact the Personnel Department at (260) 449-3315 aldveitle a Recruiter for
details.

The application process may take up to 10 weeks to comple¢adiag upon availability of all

the required documents and an individual's ability to coteglee tests in a timely manner. The
successful candidate will be notified by mail of theaceptance into the Reserve Program and be
assigned to the Confinement Division to begin their tngiirior to the commencement of the
next scheduled Reserve Academy.

Freguently Asked Questions —

“Who makes up the Reserves in Allen CourityThe volunteers who make up the Reserves are
men and women who donate their spare time to complingetite mission of the Sheriff's
Department. They each contribute a minimum of 225 hpergear (just under 4.5 hours each
week) in order to maintain their good standing withindhganization and fall into one of two
categories. The first is that Giroup |1 Officers.

Initially, everyone who enters the reserve program somat this level. Group Il Officers have
no arrest powers, are not armed and prior to attendirgntingal Academy (if they choose to do
so) work at the Allen County Jail assisting the Offscdrere, one evening a week for
approximately three hours. Group Il Officers also attére Monthly Training Session on the
third Monday of each month where they learn about @tyeof law enforcement concerns
ranging from Domestic Violence, Drug Detection and Erdorent thru Legal Updates from the
Prosecuting Attorney’s Office. The Group lIs areandtalone body and offer volunteers a
position of responsibility in instances where the individeals the full Academy is too much of
a commitment for them. We have a number of indivislwaio are fully dedicated Group I
Officers.

The second category@roup | Officers. These individuals have moved from their initial
Group Il status through Academy attendance and graduatmbecbming fully commissioned
Officers The perform their functions as ‘sworn’ and armet@ig@fs with full arrest powers and
are the counterparts to the full time Sheriff's Demutids you can see by the ‘Physical Fitness
Standards’ portion of this package, they have made a camentitto go beyond most volunteer
organizations by spending two nights a week and one day etleyweekend in the Academy
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for approximately six months. Group | Officers work arieus divisions from Traffic and
Warrants to Civil and Confinement. The Reserve Organizatifers everyone a variety of
challenges as they grow within the Law Enforcemend fiel

“What do | have to do before | can arrest somebddy?ou must complete the ACSR Training
Academy. There is usually one academy class perayehit will last approximately four
months.

“When can | start the Academy?”’Academy classes generally start around the end of
September or the first of October. Prior to entetirgAcademy, you will have been required to
complete approximately 52 hours of training within the Comfieet Division. This time is

made up of hours spent at “Lock Up” and on the “Cell Bldbekshe Allen County Jail working
with Confinement Officers as well as a number of hautbe County Dispatch area. These 52
hours are in addition to the one-night-per-week you'll speth the Group | Officers as part of
your assigned Jail night duty.

“What will | be doing until the Academy starts?’Everyone starts as a Group |l probationary
officer and will be working at the jail learning the prdaees of the Confinement Division as
well as assisting the Facility/Logistics duties at Thaining Center._All Group |l officers fulfill
these basic duties prior to entering the Academy.

“What is the difference between a Group | officer and a Groupofficer?” A Group | officer
has completed the academy, is fully qualified, has b&emsin by the Sheriff, and has arrest
authority 24/7/365. A Group |l officer is generally brand nbas not yet completed the training
academy, and has absolutely no arrest powers.

A successful candidate must possess a drive and deditatachieve the goal of becoming a
commissioned Allen County Police Reserve Officere Transition from Group Il officer to a
commissioned Group | Officer is not an easy taskedquires determination on the part of the
individual and support from his/her family. You're taking finst step by applying to the
program. We will assist you in every way to achieve thiallenging and rewarding goal.

If you have further questions, you can reach us at (260) 449-335eemailing us at
recruiter@sheriffreserve.net

We look forward to working with youl!

ACPR Recruiting Team
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http://www.acpr-recruiter@comcast.net/

